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Iowa Public Employees’ Retirement System
Request for Proposal
Design and Construction Contract Administration Services
Request for Proposal Number: O-2024-1
IPERS will receive sealed proposals until 3:00 p.m., Central Standard Time, Friday, February 23rd, 2024 from qualified firms to provide Design and Construction Contract Administration Services for IPERS projects. Late proposals will not be considered.
Date Proposals Due:  February 23rd, 2024
Contract to Begin:
 May 1st, 2024
For information regarding this notice, and throughout this competitive acquisition process, interested service providers shall only contact the issuing officer:

	ISSUING OFFICER
Justin Alliss
Iowa Public Employees’ Retirement System
Operations Division
IPERS Headquarters Facility
7401 Register Drive
Des Moines, IA 50321-2953
Phone No: 515-281-0090
Email: Justin.Alliss@ipers.org
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Introduction

1.1 Purpose

The Iowa Public Employees’ Retirement System, (hereafter called IPERS) seeks one or more consultants to provide on-going design and construction contract administration services for all facility and property projects at our headquarters facility in Des Moines, Iowa. 
The initial term of the contract for all selected consultant(s) shall be for a period of three (3) years. Consultants shall be available to perform design and construction contract administration services for any future IPERS projects. IPERS shall retain the right to negotiate with any consultant on contract for any future project specific work orders. IPERS provides no guarantee as to the number or dollar value of future project specific work orders. The initial contract term with each Consultant may be renewed for three (3) additional periods of twelve (12) months each, at the discretion of IPERS.
The resulting outcome of this RFP will be a designated term contract between each selected consultant and IPERS. Please see Section 5, Contractual Terms and Conditions and Attachments 1 and 2 for additional contract information.

1.2 Definitions
For purposes of this RFP and the resulting contract, the following terms shall mean:

(i) “Consultant” means the provider of the services under the Contract.

(ii) “Contract” means the formal legal document(s) created in accordance with the provisions of Section 5 of this RFP and used to create an agreement for purchasing services solicited pursuant to this RFP.
(iii)  “Contract Agreement Form” means the document that contains basic information about the Contract, and incorporates by reference the Consultant’s Service Proposal in response to the RFP, the applicable Contract Terms and Conditions, the final pricing documentation for services and any mutually agreed modifications, additions and deletions resulting from final contract negotiations. However, no objection or amendment by a Consultant to the RFP requirements shall be incorporated by reference into the Contract unless IPERS has accepted the Consultant’s objection or amendment in writing. IPERS intends to utilize appropriate AIA documents to define the specifics of each project and the related information. IPERS expects the consultant to generate draft and finalize AIA documents since IPERS does not have the necessary AIA software.
(iv) “IPERS” means the Iowa Public Employees’ Retirement System as established in Iowa Code Chapter 97B.
(v) “RFP” means this Request for Proposal (and any addenda thereto) that was issued by IPERS to solicit the services that are subject to the Contract.

(vi) “Service Proposal” or “Consultant’s Response” means the Consultant’s proposal submitted in response to the RFP.
1.3 Overview of the RFP Process

In order to determine whether a Consultant(s) is qualified to provide the requested services IPERS has decided to have the Consultants complete RFP section 3.3 to gather information on experience, history, qualifications and fee structure.
Consultants will be required to submit their responses electronically to justin.alliss@ipers.org.  It is IPERS’ intention to evaluate proposals from all responsive and responsible Consultants, and award any contracts in accordance with Section 4, Evaluation and Selection.
1.4 Background Information
The headquarters facility was constructed in 1998 with IPERS utilizing the space since approximately 2003.  Current space and security needs necessitate modifications to the layout to accommodate present and future needs.
This RFP is designed to provide Consultants with the information necessary to prepare competitive service proposals. The RFP process is for IPERS’ benefit and is intended to provide IPERS with competitive information to assist in the selection process. It is not intended to be comprehensive. Each Consultant is responsible for determining all factors necessary for submission of a comprehensive service proposal.
The following sections contain information regarding required services.
1.4.1 Required Services
It is important that sufficient information be included in the proposal to allow the evaluation committee to conduct a full evaluation of the qualifications of the prospective consultant.
During the term of the agreement it is anticipated that the required services will generally include, but will not necessarily be limited to, the following:

Design and Construction Contract Administration
· Prepare all design, specification, and construction documents;

· Ensure quality construction and/or installation of any improvements;

· Develop operational and maintenance procedures for peak efficiency of all equipment, and to provide training for equipment operators;
· Verify that the design intention is implemented correctly;
· Verify by nationally accepted standards that all the affected equipment and systems operate as specified and intended in the design;
· Provide bidding documents and distribute to prospective bidders in a mutually agreed upon quantity and manner;
· Attend and lead a pre-bid meeting, answer bidder’s questions, and issue addenda, if required, in cooperation with IPERS;
· Assist IPERS in evaluating the bids and make a recommendation as to award of the construction contract;
· Attend and lead a pre-construction meeting, make site observation visits as negotiated, attend and preside over regularly scheduled construction meetings, prepare and distribute minutes of all meetings, and participate in a substantial completion inspection and a final completion inspection;
· Provide warranty phase services as agreed during contract negotiations;

· Review contractor payment requests;
· Provide shop drawing reviews; and
· Develop a project punch list and record drawings in both hardcopy and electronic format.
The awarded Consultant(s) shall provide services in general that include but are not limited to the following basic and other services:

· All work by the Consultant shall be closely coordinated with IPERS in providing preconstruction and construction phase services and other services described in this RFP and required by IPERS.

· In cooperation with IPERS, review current conditions, programs, reference existing drawings, and provide alternatives, recommendations and estimated costs for the work.

· Visit the site as necessary to gather information and verify existing conditions and work requirements.

· Meet all applicable code and regulatory requirements.

· Provide interim submittal documents for review by IPERS at mutually agreed upon intervals throughout the design and documentation phases of the project. Each submittal shall include an updated statement of probable cost to the level of detail appropriate and agreed to at the time of contract negotiations.

· Provide a 100% complete submittal of the contract documents, including an updated statement of probable costs, and meet with IPERS to review same.

· Develop project record documents in both hard copy and in electronic format as specified by IPERS and provide three (3) sets in reproducible form of the final drawings and specifications.

· Understand all applicable current State of Iowa Building Codes.
1.5 Negotiation of Project Specific Work Orders
Specific projects identified in this RFP shall be included in the initial contract for only one of the selected consultants. That consultant and any other selected consultants shall be available to perform design and construction contract administration services for any future IPERS projects. IPERS shall retain the right to negotiate with any consultant on contract for any current or future project specific work orders. IPERS provides no guarantee as to the number or dollar value of future project specific work orders. Future projects will be identified on an as-needed basis. A proposed project description, budget, schedule and scope of required services will be developed for all projects. Specific conditions for each project specific work order will be negotiated as an individual project and will be based on the hourly rates, fees and other rates included in each consultant’s response to this RFP. IPERS reserves the right to negotiate the work orders with one or more of the Consultants selected under this RFP before determining which Consultant will be awarded the work.

Section 2 Administrative Information

2.1 Issuing Officer
The person identified below is the sole point of contact regarding the RFP from the date of issuance until selection of the successful Consultant.

Justin Alliss
Iowa Public Employees’ Retirement System
7401 Register Drive
Des Moines, IA 50321-2953
Phone No.: 515-281-0090
Email: Justin.Alliss@ipers.org
2.2 Restriction on Communication

From the issue date of this RFP until announcement of the successful proposer(s), Consultants may only contact the Issuing Officer. The Issuing Officer will only respond to written questions regarding the procurement process. Questions related to the interpretation of this RFP must be submitted as provided in section 2.5. Verbal questions related to the interpretation of this RFP will not be accepted. Consultants may be disqualified if they contact any state employee other than the contact person about the RFP except that Consultants may contact the State Targeted Small Business Office on issues related to the preference for Targeted Small Businesses.

2.3 Downloading the RFP from the Internet

This RFP and all addenda will be posted online at IPERS website, 
https://ipers.org/about/request-for-proposals
Consultants are advised to check this web page periodically for any issued addenda to the RFP.
2.4 Procurement Timetable
The following dates are set forth for informational and planning purposes; however, IPERS reserves the right to change the dates. If IPERS changes any of the deadlines for consultant submissions, IPERS will issue an addendum to the RFP.
	Event
	Date/Time

(Central Standard Time)

	RFP Notice posted on the Department of Administrative Service’s website for Targeted Small Businesses.
	Wednesday, January 17th, 2024

	RFP will be posted on the IPERS website and the state bid opportunities website.

https://ipers.org/about/request-for-proposals
https://bidopportunities.iowa.gov/

	Friday, January 19th, 2024

	Questions and requests for clarifications to the RFP shall be submitted by email to Justin.Alliss@ipers.org. 
	Monday, February 12th, 2024 3 PM

	IPERS responses to written requests for clarifications and pertinent questions will be issued on the website.
https://ipers.org/about/request-for-proposals

	Friday, February 16th, 2024

	Proposals are due at 3:00 pm CST . Proposals shall be emailed to Justin.Alliss@ipers.org.   Please have the subject line read:  
RFP-O-2024-1

	Friday, February 23rd, 2024
3 PM

	Evaluation Committee reviews written proposals and selects short list of consultants for further consideration.
	1 Friday, March 1st, 2024

	Phone interviews with short listed firms may be conducted by the Evaluation Committee. Each interview will last no more than 60 minutes.
	Friday, March 8th, 2024

	Selection of consultant will be made by IPERS and a Notice of Intent to Award a Contract, identifying the selected firm(s), will be transmitted by the Issuing Officer to all firms that submitted a proposal.
	Friday, March 15th, 2024

	Target date for start of contract negotiations with selected firm.
	Monday, April 1st, 2024

	Target date for fully executed contract.
	Wednesday, May 1st, 2024


2.5 Questions, Requests for Clarification, and Suggested Changes

Consultants are invited to submit written questions and requests for clarifications regarding the RFP. Consultants may also submit suggestions for changes to the requirements of this RFP. The questions, requests for clarifications, or suggestions must be in writing and received by the Issuing Officer before the date and time listed in section 2.4. Oral questions will not be permitted. If the questions, requests for clarifications, or suggestions pertain to a specific section of the RFP, the page and section number(s) must be referenced. IPERS’ written responses will be considered part of the RFP. If IPERS decides to adopt a suggestion, IPERS will issue an addendum to the RFP.

IPERS assumes no responsibility for verbal representations made by its officers or employees unless such representations are confirmed in writing and incorporated into the RFP.

2.6 Addendum to the RFP

IPERS reserves the right to amend the RFP at any time by issuing an Addendum to the RFP. The Consultant shall acknowledge receipt of all such Addenda in its proposal. If an Addendum occurs after the closing date for receipt of service proposals, IPERS may, in its sole discretion, allow Consultants to amend their service proposals in response to IPERS' Addendum if necessary.

2.7 Service Proposal and Withdrawal of Service Proposal

The Consultant may amend its service proposal at any time before the service proposals are due. The amendment must be submitted electronically to the issuing officer.
Consultants who submit proposals in advance of the deadline may withdraw, modify, and resubmit proposals at any time prior to the deadline for submitting proposals. Consultants must notify the Issuing Officer electronically if they wish to withdraw their proposals.

2.8 Submission of Service Proposals

IPERS must receive the service proposal before the date and time listed in section 2.4. This is a mandatory requirement and will not be waived by IPERS. Any service proposal received after this deadline will be rejected.  It is the Consultant’s responsibility to ensure that the service proposal is received prior to the deadline. Consultants must furnish all information necessary to evaluate the service proposal. Service proposals that fail to meet the mandatory requirements of the RFP may be disqualified. Verbal information provided by the Consultant shall not be considered part of the Consultant's service proposal.
2.9 Service Proposal Opening

The Issuing Officer will open service proposals after the deadline for submission of proposals has passed. The service proposals will remain confidential until the Evaluation Committee has reviewed all of the service proposals submitted in response to this RFP and IPERS has announced a notice of intent to award a contract to a selected Consultant(s). See Iowa Code Section 72.3. However, the names of Consultants who submitted timely service proposals will be publicly available after the service proposal opening. The announcement of Consultants who timely submitted service proposals does not mean that an individual proposal has been deemed technically compliant or accepted for evaluation.

2.10 Costs of Preparing the Service Proposal

The costs of preparation and delivery of the service proposal are solely the responsibility of the Consultant.

2.11 Rejection of Service Proposals

IPERS reserves the right to reject any or all service proposals, in whole and in part, received in response to this RFP at any time prior to the execution of a written contract due to noncompliance with the requirements of the RFP or for any other reason. Issuance of this RFP in no way constitutes a commitment by IPERS to award a contract or to enter into a contract with a successful consultant. This RFP is designed to provide Consultants with the information necessary to prepare a competitive service proposal. This RFP process is for IPERS’ benefit and is intended to provide IPERS with competitive information to assist in the selection of a Consultant to provide services. It is not intended to be comprehensive and each Consultant is responsible for determining all factors necessary for submission of a comprehensive service proposal.

2.12 Disqualification 

IPERS shall reject outright and will not evaluate proposals for any one of the following reasons:
2.12.1 The Consultant fails to deliver the service proposal by the due date and time.

2.12.2 The Consultant acknowledges that a requirement of the RFP cannot be met.

2.12.3 The Consultant's service proposal materially changes a requirement of the RFP or the service proposal is not compliant with the requirements of the RFP.

2.12.4 The Consultant’s service proposal limits the rights of IPERS.

2.12.5 The Consultant fails to include information necessary to substantiate that it will be able to meet a requirement of the RFP.

2.12.6 The Consultant fails to respond to IPERS' request for information, documents, or references.

2.12.7 The Consultant fails to include any signature, certification, authorization, stipulation, disclosure or guarantee requested in section 3 of this RFP.

2.12.8 The Consultant presents the information requested by this RFP in a format inconsistent with the instructions of the RFP or otherwise fails to comply with the requirements of this RFP.
2.12.9 The Consultant initiates unauthorized contact regarding the RFP with state employees.
2.12.10 The Consultant provides misleading or inaccurate responses.

2.12.11 There is insufficient evidence (including evidence submitted by the Consultant and evidence obtained by IPERS from other sources) to satisfy IPERS that the Consultant is properly qualified to satisfy the requirements of the RFP.

2.13 Nonmaterial Variances
IPERS reserves the right to waive or permit cure of nonmaterial variances in the service proposal if, in the judgment of IPERS, it is in IPERS’ best interest to do so. Nonmaterial variances include minor informalities that do not affect responsiveness, that are merely a matter of form or format, that do not change the relative standing or otherwise prejudice other Consultants, that do not change the meaning or scope of the RFP, or that do not reflect a material change in the requirements of the RFP. In the event IPERS waives or permits cure of nonmaterial variances, such waiver or cure will not modify the RFP requirements or excuse the Consultant from full compliance with RFP requirements or other contract requirements if the Consultant is awarded the contract. The determination of materiality is in the sole discretion of IPERS.

2.14 Reference Checks

IPERS reserves the right to contact any reference to assist in the evaluation of the service proposal, to verify information contained in the service proposal and to discuss the Consultant’s qualifications and the qualifications of any sub-consultant identified in the service proposal.

2.15 Information from Other Sources 

IPERS reserves the right to obtain and consider information from other sources concerning a Consultant, such as the Consultant’s capability and performance under other contracts, the qualifications of any subcontractor identified in the service proposal, the Consultant’s financial stability, past or pending litigation and other publicly available information.
2.16 Verification of Service Proposal Contents

The content of a service proposal submitted by a Consultant is subject to verification. If IPERS, in its sole discretion, determines that the content is in any way misleading or inaccurate, the Consultant may be disqualified.
2.17 Criminal History and Background Investigation

IPERS reserves the right to conduct criminal history and/or other background investigations of the Consultant, its officers, directors, shareholders, or partners and managerial and supervisory personnel retained by the Consultant or sub-consultants to the Consultant for the performance of the contract. The Consultant hereby explicitly authorizes IPERS to conduct the described investigations of all such personnel and affirms that authorization has been obtained from any sub-consultants and their personnel.  
2.18 Service Proposal Clarification Process

IPERS reserves the right to contact a Consultant after the due date and time for receipt of service proposals for the purpose of clarifying a service proposal to ensure mutual understanding. This contact may include written questions, interviews, site visits, a review of past performance if the Consultant has provided services to IPERS or any other state entity or political subdivision wherever located in the state, or requests for corrective pages in the Consultant’s service proposal. An individual authorized to legally bind the Consultant shall sign responses to any request for clarification. Responses shall be submitted to IPERS within the time specified in IPERS' request. Failure to comply with requests for additional information may result in rejection of the service proposal as non-compliant.

2.19 Disposition of Service Proposals

All service proposals become the property of IPERS and shall not be returned to the Consultant at the conclusion of the selection process. The contents of all service proposals will be in the public domain and be open to inspection by interested parties subject to exceptions provided in Iowa Code Chapter 22 or other applicable law.

2.20 Public Records and Requests for Confidential Treatment

IPERS may treat all information submitted by a Consultant as public information unless the Consultant properly requests that specific parts of the proposal information be treated as confidential at the time of submitting the service proposal. IPERS’ release of information is governed by Iowa Code chapter 22. Consultants are encouraged to familiarize themselves with chapter 22 before submitting a proposal. IPERS will copy public records as required to comply with the public records laws.

Any request for confidential treatment of specific information must be included in the transmittal letter with the Consultant’s service proposal. In addition, the Consultant must enumerate the specific grounds in Iowa Code Chapter 22 or other applicable law which support treatment of the material as confidential and explain why disclosure is not in the best interest of the public. Pricing information cannot be considered confidential information. The request for confidential treatment of information must also include the name, address, and telephone number of the person authorized by the Consultant to respond to any inquiries by IPERS concerning the confidential status of the materials.

Any service proposal submitted which contains specific confidential information must be conspicuously marked on the outside as containing confidential information, and each page upon which confidential information appears must be conspicuously marked as containing confidential information. Failure to properly identify specific confidential information shall relieve IPERS personnel from any responsibility if confidential information is viewed by the public, a competitor, or is in any way accidentally released. Identification of the entire service proposal as confidential may be deemed non-responsive and disqualify the Consultant.
If the Consultant designates any portion of the proposal as confidential, the Consultant must submit one copy of the service proposal from which the confidential information has been excised. The confidential material must be excised in such a way as to allow the public to determine the general nature of the material removed and to retain as much of the service proposal as possible.
IPERS will treat the information marked confidential as confidential information to the extent such information is determined confidential under Iowa Code Chapter 22 or other applicable law by a court of competent jurisdiction.

In the event IPERS receives a request from a third party for information in a Consultant’s proposal marked confidential, written notice shall be given to the Consultant seven calendar days prior to the release of the information to allow the Consultant to seek injunctive relief pursuant to Section 22.8 of the Iowa Code.

The Consultant’s failure to request confidential treatment of material will be deemed by IPERS as a waiver of any right to confidentiality, which the Consultant may have had.

2.21 Copyrights

By submitting a service proposal, the Consultant agrees that IPERS may copy the service proposal for purposes of facilitating the evaluation of the service proposal or to respond to requests for public records. The Consultant consents to such copying by the Consultant’s submission of a service proposal in response to this RFP, and warrants that such copying will not violate the rights of any third party. IPERS shall have the right to use ideas or adaptations of ideas that are presented in a service proposal submitted by any Consultant.

2.22 Release of Claims

By submitting a service proposal, the Consultant agrees that it will not bring any claim or cause of action against IPERS based on any misunderstanding concerning the information provided herein or concerning IPERS' failure, negligent or otherwise, to provide the Consultant with pertinent information as intended by this RFP.

2.23 Presentations

Consultants deemed to be best qualified to provide required services upon evaluation of all proposals may be required to make a presentation of their service proposal to the Evaluation Committee assembled to evaluate prospective Consultants. The presentation may occur at the offices of IPERS or other State offices, or at the offices of the Consultant, or electronic meeting. The determination as to need for presentations, the location, order, and schedule of the presentations is at the sole discretion of IPERS. Any such presentation may include slides, graphics and other media selected by the Consultant to illustrate the Consultant’s service proposal.
2.24 Evaluation of Service Proposals Submitted

Service Proposals that are timely submitted and are not subject to disqualification will be reviewed in accordance with Section 4 of the RFP.  IPERS will not necessarily award any contract resulting from this RFP to the Consultant offering the lowest cost to IPERS. Instead, IPERS will award the contract to the compliant Consultant whose service proposal IPERS believes will provide the best value to IPERS.

2.25 Award Notice and Acceptance Period

Notice of intent to award the contract will be posted to the website. Negotiation and execution of the contract shall be completed no later than the date listed in section 2.4. If the apparent successful Consultant fails to negotiate and deliver an executed contract by that date, then IPERS, in its sole discretion, may cancel the award and award the contract to the remaining Consultant IPERS believes will provide the best value to IPERS.

2.26 Definition of Contract

The full execution of a written contract shall constitute the making of a contract for the services requested by the RFP and no Consultant shall acquire any legal or equitable rights relative to the contract for such services until the contract has been fully executed by the successful Consultant(s) and IPERS.

2.27 Choice of Law and Forum

This RFP and the resulting contract are to be governed by the laws of the State of Iowa. Changes in applicable laws and rules may affect the award process or the resulting contract. Consultants are responsible for ascertaining pertinent legal requirements and restrictions. Any and all litigation or actions commenced in connection with this RFP shall be brought in the appropriate Iowa forum.

2.28 Restrictions on Gifts and Activities

Iowa Code Chapter 68B restricts gifts which may be given or received by state employees and requires certain individuals to disclose information concerning their activities with state government. Consultants are responsible to determine the applicability of this Chapter to their activities and to comply with the requirements. In addition, pursuant to Iowa Code section 722.1, it is a felony offense to bribe or attempt to bribe a public official. All awarded Consultant(s) must also abide by the IPERS Ethics Policy as presented in Attachment 3.
2.29 Appeals

Filing an appeal. Any proposer that filed a timely proposal and that is aggrieved by an award made by IPERS may appeal the decision by filing a written notice of appeal with Chief Executive Officer (CEO) Gregory Samorajski, 7401 Register Drive, Des Moines, Iowa, 50321, within five calendar days of the date of award, exclusive of Saturdays, Sundays, and legal state holidays. IPERS must actually receive the notice of appeal within the specified time frame for it to be considered timely. The notice of appeal shall state the grounds upon which the vendor challenges IPERS’ award.
Procedures for vendor appeal. The appeal will be treated as “other agency action” in accordance with Iowa Code chapter 17A and cases interpreting this Code chapter. The procedure for an appeal of “other agency action” is to allow the bidder an opportunity to be heard. To fulfill this obligation, the proposer has five calendar days from the date the notice of appeal was filed with IPERS to submit any written arguments and documents it wants considered related to the merits of the appeal. The aggrieved proposer may, or may not, be afforded an opportunity to discuss the merits of the appeal with CEO Samorajski. CEO Samorajski will issue a final agency decision related to the appeal. The exclusive means for a proposer to seek further review of the final agency decision shall be governed by Iowa Code § 17A.19.
Section 3 Technical Requirements of the RFP
3.1 Overview

This section contains the detailed technical and business requirements of this RFP. IPERS has determined that it is best to define its own needs, desired operating objectives, and desired operating environment. IPERS will not tailor these needs to fit a particular solution Consultants may have available; rather, Consultants shall propose to meet IPERS’ needs as defined in this RFP. These requirements are divided into two groups:

· Mandatory Requirements: A successful Consultant must be able to satisfy all these requirements to be deemed a responsive and responsible Consultant.

· Scored Technical Requirements: Proposals which pass the Mandatory Requirements Review will be reviewed by the Evaluation Committee for quality and completeness. Compliance with the Scored Technical Requirements is also mandatory.
The successful Consultant shall be obligated to provide all services identified in this Section and subsection 1.4.1. The successful Consultant shall also be obligated to provide all services specified in their response to this RFP.
3.2 Mandatory Requirements

All items listed in sections 3.2.1, 3.2.2 and 3.2.3 are Mandatory Requirements. Consultant must mark either “yes” or “no” to each requirement in their response.  
By indicating “yes”, Consultants agree that they shall comply with that requirement throughout the full term of the contract, if the Consultant is successful. In addition, for specific requirements, Consultants shall provide specific references and supportive materials to verify the Consultant’s compliance with IPERS’ requirements. Failure to provide this information may cause Consultants to be deemed non-responsive and their proposal eliminated from further consideration under this RFP. A pass/fail evaluation will be utilized for all Mandatory Requirements. To be deemed responsive and responsible and considered eligible for full evaluation of the proposal Consultants must agree to each Mandatory Requirement by marking “yes” to all questions. A “no” response shall deem a Consultant non-responsive and non-responsible and thus ineligible for potential award of this contract. IPERS reserves the right to determine whether the supportive materials submitted by the Consultant demonstrate the Consultant will be able to comply with the Mandatory Requirements. If IPERS determines the supportive materials do not demonstrate that the Consultant will be able to comply with the Mandatory Requirements, IPERS may disqualify the proposal.

3.2.1 General Compliance Requirements

	#
	Question
	Yes/No

	3.2.1.1
	1 The design and construction of IPERS-owned buildings shall conform to all applicable building codes and regulations, and with the federal Americans with Disabilities Act, including the Americans with Disabilities Act Accessibility Guidelines (ADAAG).
	

	3.2.1.2
	1 The work performed by the consultant shall comply with all applicable Federal, State and Local regulatory requirements.
	


3.2.2 Consultant Qualifications Requirements

	#
	Question
	Yes/No

	3.2.2.1
	1 Consultants, other than Sole Proprietorships and General Partnerships, shall be registered with the Office of the Iowa Secretary of State.
	1 

	3.2.2.2
	1 At least one principal of the selected Consultant firm shall have a minimum of five years of experience providing similar services for projects of a similar nature, complexity, and size as that required by this RFP.
	1 

	3.2.2.3
	1 The selected Consultant shall have sufficient qualified staff and/or consultants to provide the services required by this RFP.
	1 

	3.2.2.4
	The selected Consultant shall have the necessary resources and capabilities and the level of commitment to complete the required work in an efficient and timely manner, within the specified time period.
	1 


3.2.3 Performance Monitoring, Review, and Compensation Requirements (Accountable Government Act: Iowa Code Section 8.47)

	#
	Question
	Yes/No

	3.2.3.1
	1 IPERS reserves the right to conduct periodic performance audits in all areas of services required by this RFP (i.e. reporting requirements) throughout the term of this contract at the discretion of IPERS’ Contract Administrators. Consultants shall provide all documentation necessary for the performance audit as requested by IPERS within 15 calendar days of request.
	

	3.2.3.2
	1 The Consultant shall notify IPERS’ Contract Administrators in writing of any unresolved disputes or problems that have been outstanding for more than five working days. Likewise, IPERS’ Contract Administrators shall notify the Consultant in like manner.
	

	3.2.3.3
	1 At the next scheduled meeting after which any party has identified in writing a problem, the party responsible for resolving the problem shall provide a report setting forth activities undertaken, or to be undertaken, to resolve the problem, together with the anticipated completion dates of such activities. Any party may recommend alternative courses of action or changes that will facilitate problem resolution. For as long as a problem remains unresolved, written reports shall identify:

1 A. Any event not within the control of either party that accounts for the problem;
1 B. Modifications to the Contract agreed to by the parties in order to remedy or solve the identified problem;

1 C. Damages incurred as a result of any party's failure to perform its obligations under this Contract; and
1 D. Any request or demand for services by one party that another party believes are not included within the terms of this Contract.
	


3.3 Mandatory Scored Technical Requirements

All items listed below are Mandatory Scored Technical Requirements. They will be evaluated and scored by the Evaluation Committee in accordance with Section 4. All requirements must be met.

IPERS seeks one or more consultants to provide on-going design and construction contract administration services for all facility and property projects at our headquarters facility in Des Moines, Iowa.
3.3.1 Project Team
Consultant shall provide an overview of the team proposed to provide the services. Please include the following:
· A firm overview.
· Brief resumes of key personnel.
· The names and relevant specific experience of the project manager and other key personnel in providing services.
· Certifications or designations relating to design, energy efficiency, or other relevant requirements.
· Experience managing OEI grant funded or similar projects.
· Experience of team members working together to provide the requested services.

· Methods to be used in planning and coordinating the required services, including services to be provided by any proposed sub-consultants.
3.3.2 Services to be Provided and Availability
Consultant shall provide an overview of the required services which includes the following:

· Provide a brief description of the approach and methods proposed to be used in providing all required services.
· Provide a brief description and proposed timeline of how design and construction contract administration work shall be accomplished.
3.3.3 Firm Experience
Provide an overview of the firm’s experience with commercial building and remodeling.   Please provide details of experience and/or knowledge of physical security upgrades to commercial/government facilities.  
3.3.4 Fees, Reimbursable Expenses, and Hourly Rates for Applicable Personnel

Consultant shall provide a proposed fee structure detailing rates and reimbursable expenses.   
Consultant shall also provide the following specific information:
· Identify staff members and their appropriate job classification/title planned to be assigned to provide services.
· Average hourly fees for all involved employees. These hourly fees will be applicable to any services IPERS may require of the Consultant.
· Estimated range of costs for reimbursable expenses.

· Any additional cost information that may be applicable.

3.4 Instructions

These instructions prescribe the format and content of the service proposal. They are designed to facilitate a uniform review process. Failure to adhere to the proposal format may result in the disqualification of the service proposal. A checklist of submission documents required is provided in Appendix A, Submission Checklist, for reference.
3.4.1 Proposals shall address the specific RFP requirements. All questions posed in the RFP shall be answered clearly and concisely.

3.4.2 Proposals should be emailed to the contract administrator Justin Alliss at Justin.Alliss@ipers.org.  The RFP number O-2024-1 should be referenced in the subject line.  The consultant will provide their name and address as well as a point of contact for the RFP process.
3.4.3 If the Consultant designates any information in its proposal as confidential pursuant to Section 2.20 the Consultant must also submit one (1) copy of the service proposal from which confidential information has been excised. The confidential material must be excised in such a way as to allow the public to determine the general nature of the material removed and to retain as much of the service proposal as possible.
3.4.4 Service proposals shall not contain promotional or display materials.
3.4.5 Attachments shall be referenced in the service proposal.

3.4.6
Economy of presentation - All questions posed in the RFP shall be answered clearly and concisely.

3.4.6 The “Official Proposal” shall be received on or before 3:00 PM Central Standard Time on the Proposal due date. Prospective Consultants shall take notice of the due date listed in Section 2.4—PROCUREMENT TIMETABLE, to ensure their Proposal is received on or before 3:00 PM on the due date.

3.5 Service Proposal Requirements
The following documents and responses shall be included in the service proposal in the order given below:
3.5.1 Transmittal Letter/Statement of Interest
The transmittal letter/statement of interest shall contain the following:
· Provide a positive statement of interest and of understanding and compliance with respect to Section 1 – Introduction, Section 2 –Administrative Information, and Section 5 – Contractual Terms and Conditions.

· Identify a person, including mailing address, telephone number, fax number, and e-mail address to whom all further correspondence and/or questions should be addressed.

· Any request for confidential treatment of information shall be included in the transmittal letter in addition to the specific statutory basis supporting the request and an explanation why disclosure of the information is not in the best interest of the public. The transmittal letter shall also contain the name, address and telephone number of the individual authorized to respond to IPERS about the confidential nature of the information.

· A commitment to promptly starting the work when requested if a contract is awarded to your firm.

· The letter shall be signed by an individual with the authority to bind the Consultant to providing the services as proposed.

· Acceptance of the terms and conditions as noted in section 5.1.1.
· A guarantee in writing of the availability of the services offered and terms proposed as noted in section 3.5.12.
· Acknowledgement of any RFP amendment or addenda issued by IPERS prior to the proposal submittal date.
3.5.2 Table of contents

The Consultant shall include a table of contents of its service proposal.

3.5.3 Executive Summary

The Consultant shall prepare an executive summary and overview of the services it is offering.
3.5.4 Service Requirements

The Consultant shall address each requirement in Section 3 of the RFP and explain how it will comply with each requirement. Proposals must be fully responsive to each requirement. Merely repeating the requirements may be considered non-responsive and may disqualify the Consultant. Proposals must identify any deviations from the requirements of this RFP or requirements the Consultant cannot satisfy. Any deviations from the requirements of the RFP or any requirement of the RFP that the Consultant cannot satisfy may disqualify the Consultant.

3.5.5 Background Information

The Consultant shall provide the following general background information:
1. Name, address, telephone number, fax number and e-mail address of the Consultant including all d/b/a’s or assumed names or other operating names.

2. Form of business entity, i.e., corporation, partnership, proprietorship, limited liability company.

3. State of incorporation, state of formation, or state of organization.

4. Identification and specification of the location(s) and telephone numbers of the major offices and other facilities that relate to the Consultant’s performance under the terms of this RFP.

5. Local office address and phone number.
6. Number of employees.

7. Type of business.

8. Name, address and telephone number of the Consultant’s representative to contact regarding all contractual and technical matters concerning this proposal.

9. Name, address and telephone number of the Consultant’s representative to contact regarding scheduling and other arrangements.

10. Name and qualifications of any sub-consultants who will be involved with this project.

3.5.6 Terminations, Litigation, Debarment

The Consultant must provide the following information:

1. During the last five (5) years, has the Consultant had a contract for services terminated for any reason? If so, provide full details related to the termination.

2. During the last five (5) years, describe any damages or penalties or anything of value traded or given up by Consultant under any of its existing or past contracts as it relates to services performed that are similar to the services contemplated by this RFP. If so, indicate the reason for the penalty or exchange of items of value, or services and the estimated amount of the cost of that incident to the Consultant.

3. During the last five (5) years, describe any order, judgment or decree of any Federal or State authority barring, suspending or otherwise limiting the right of the Consultant to engage in any business, practice or activity.

4. During the last five (5) years, list and summarize all litigation or threatened litigation, administrative or regulatory proceedings, or similar matters to which the Consultant or its officers have been a party. The Consultant must also state whether it or any owners, officers, or primary partners have ever been convicted of a felony. Failure to disclose these matters may result in rejection of the service proposal or in termination of any subsequent contract. This is a continuing disclosure requirement. Any such matter commencing after submission of a service proposal, and with respect to the successful Consultant after the execution of a contract, must be disclosed in a timely manner in a written statement to IPERS.
5. During the last five (5) years, have any irregularities been discovered in any of the accounts maintained by the Consultant on behalf of others? If so, describe the circumstances of irregularities or variances and disposition of resolving the irregularities or variances.

3.5.7 Proposal Certification

The Consultant shall sign and submit with the service proposal the document included as Appendix B Proposal Certification Letter in which the Consultant shall certify that the contents of the service proposal are true and accurate.

3.5.8 Acceptance of Terms and Conditions

The Consultant shall specifically agree that the service proposal is predicated upon the acceptance of all terms and conditions stated in the RFP. If the Consultant objects to any term or condition, the Consultant must specifically refer to the RFP page and section. Objections or responses that materially alter the RFP shall be deemed non-responsive and disqualify the Consultant.

3.5.9 Certification of Independence and No Conflict of Interest

The Consultant shall sign and submit with the service proposal the document included as Appendix C Certification of Independence Letter in which the Consultant shall certify that it developed the service proposal independently. The Consultant shall also certify that no relationship exists or will exist during the contract period between the Consultant and IPERS that interferes with fair competition or is a conflict of interest. IPERS reserves the right to reject a service proposal or cancel the award if, in its sole discretion, any relationship exists that could interfere with fair competition or conflict with the interests of IPERS.

3.5.10 Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion—Lower Tier Covered Transactions

The Consultant shall sign and submit with the service proposal the document included as Appendix D Certification Regarding Debarment Letter in which the Consultant shall certify that it is not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency.

3.5.11 Authorization to Release Information

The Consultant shall sign and submit with the service proposal the document included as Appendix E Authorization to Release Information Letter in which the Consultant authorizes the release of information to IPERS.

3.5.12 Firm Service Proposal Terms

The Consultant shall guarantee in writing the availability of the services offered and that all service proposal terms, including price, will remain firm for a minimum of 120 days following the deadline for submitting proposals.

3.5.13 IPERS Ethics Policy Statement

Proposers must agree to comply with the Iowa Public Employees’ Retirement System Ethics Policy (see Attachment 3). Pursuant to that policy, the successful proposer must not be involved in any relationships with IPERS’ Key Employees or with any other party providing services to IPERS that would constitute a conflict of interest, as defined in the policy, with respect to the products and/or services to be provided under this RFP. Each Proposer must provide a positive statement in its proposal affirming either that it has no such conflicts of interests, or an IPERS disclosure statement disclosing potential conflicts and requesting approval in advance.

3.5.14 Service proposal Security
There is no surety bond required by this RFP.
Section 4 Evaluation and Selection
4.1 Introduction

This section describes the evaluation process that will be used to determine which Consultant’s service proposal will provide the greatest benefit to IPERS. IPERS will award any contract resulting from this RFP to the Consultant receiving the highest evaluation by the Evaluation Committee and deemed to be best qualified to provide the required services. IPERS will award the contract to the compliant Consultant(s) whose service proposal IPERS believes will provide the best value to IPERS.

4.2 Evaluation Committee

IPERS intends to conduct a comprehensive, fair, and impartial evaluation of service proposals received in response to this RFP. IPERS will use an evaluation committee to review and evaluate the service proposals.
The evaluation committee may be made up of representatives from IPERS and other State agencies. The evaluation committee’s size and individual membership will be determined at the sole discretion of IPERS.

4.3 Overview of Evaluation

The evaluation process will involve the following steps:

· The Issuing Officer will review the proposals for compliance with the Proposal format instructions. This step will consist of verification of each Proposal’s full compliance with Section 3 – Format and Content of Service Proposals.

· The Issuing Officer will retain non-compliant Proposals.

· Copies of proposals determined by the Issuing Officer to be compliant with Section 3 will be distributed to the Evaluation Committee for evaluation.

· The Evaluation Committee will first determine if proposals comply with the Mandatory Requirements and Scored Technical Requirements described in Section 3 (e.g., to determine if they are responsive and responsible). The Evaluation Committee will evaluate and score all service proposals meeting all Mandatory Requirements in accordance with this Section. To be deemed responsive and responsible Consultants shall answer “Yes” to all parts of Section 3.2 – Mandatory Requirements.
· All answers provided to the questions asked in this RFP are subject to verification. Misleading and/or inaccurate answers shall be grounds for disqualification at any stage in the procurement process.

· IPERS reserves the right to make a written request for additional information from a prospective Consultant to assist in understanding or clarifying a Proposal. Any information received shall not be considered in the evaluation of the prospective Consultant’s Proposal if it materially alters the content of the Proposal.

4.4 Iowa Preference

In accordance with the provisions of Iowa Code § 73A.21, a preference will be given to Iowa “resident proposers”.
4.5 Proposal Evaluation Criteria
Evaluation of proposals will be based on the following criteria, with associated weighted values by each category of services.
	Criteria for Proposal Evaluation
	Weight

	3.3.1 Project Team – qualifications and experience of key personnel in providing required services.
	30%

	3.3.2 Services to be Provided and Availability – approach and methodology in providing required services, description of services and timeline for identified projects, and availability of staff.
	20%

	3.3.3 Firm Experience- consulting and design experience as displayed in firm experience table and case studies.
	20%

	3.3.4 Fees, Reimbursable Expenses, and Hourly Rates for Applicable Personnel – fee ranges for identified projects. Individual rates for reimbursable expense items and staff hourly rates.
	30%


The Evaluation Committee will short list prospective Consultants whose proposal evaluation scores are in the competitive range, which will be determined by arranging the proposals from highest to lowest score and then looking for breaks in the scores such that natural groupings of similar scores may be identified. The Evaluation Committee will determine the competitive range in its sole discretion.

4.6 Interview Evaluation Criteria

The Evaluation Committee may interview short listed prospective Consultants as specified in Section 2.4 – Procurement Timetable. Evaluation of interviews will be based on the following criteria, with associated weighted values.

	Criteria for Interview Evaluation
	Weight

	Project approach and proposed methods
	15%

	Ability to meet cost and schedule requirements
	20%

	Project design team and key personnel assigned to the project.
	20%

	Similar project experience, including with the State of Iowa.
	20%

	Overall firm responsiveness.
	15%

	Communication, coordination, and management abilities.
	10%


4.7 Selection

The Evaluation Committee will select the Consultant(s) deemed to be most qualified to provide the services required by IPERS. The firm(s) selected for award will be notified as specified in Section 2.4 – Procurement Timetable.

4.8 Notice of Intent to Award

At the completion of the evaluation process described above the Issuing Officer will issue to all Consultants who responded to the RFP a “Notice of Intent to Award a Contract” identifying the selected Consultant(s).
4.9 Award
After final selection, representatives of IPERS will meet with the Consultant for the purpose of negotiating an Agreement that is acceptable to both parties. In the event that the parties do not achieve an acceptable agreement, IPERS reserves the right, at its sole discretion, to negotiate with other RFP respondents.

Should the above process not result in a contract, IPERS will re-evaluate relevant issues and take appropriate follow-up action.


Section 5 Contractual Terms and Conditions
5.1 Contract Terms and Conditions 

5.1.1 Elements of Contract

The contract that IPERS expects to award as a result of this RFP will be based upon the service proposal submitted by the successful Consultant(s) and the RFP. The contract between IPERS and the successful Consultant shall be a combination of the requirements, terms and conditions identified in the RFP, the contract terms and conditions contained in Attachment 2, the offer of the Consultant contained in the proposal, written clarifications or changes made in accordance with the provisions of the RFP, and any other terms deemed necessary by IPERS, except that no objection or amendment by a Consultant to the RFP requirements shall be incorporated by reference into the Contract unless IPERS has explicitly accepted the Consultant’s objection or amendment in writing.

The contract terms and conditions contained in Attachment 2 will be incorporated into the resulting contract as an exhibit to the Agreement. The contract terms and conditions may be supplemented at the time of contract execution, upon mutual agreement between the Consultant and IPERS, and are provided to enable Consultants to better estimate their costs associated with services required by the RFP and the potential resulting contract. Consultants should plan on the contract terms and conditions contained in Attachment 2 being included in any contract awarded as a result of this RFP. All costs associated with complying with these requirements should be included in any pricing quoted by the Consultant.

By submitting a proposal, each Consultant acknowledges its acceptance of the RFP requirements and the contract terms and conditions without change except as otherwise expressly stated in its proposal. If a Consultant takes exception to a provision, it must state the reason for the exception and set forth in its proposal the specific contract language it proposes to include in place of the provision. Exceptions that materially change these terms or the requirements of the RFP may be deemed non-responsive by IPERS, in its sole discretion, resulting in possible disqualification of the proposal.
The proposed form of Contract between the Consultant and IPERS will be AIA Document B101—2017 (Attachment 1), Abbreviated Standard Form of Agreement between Owner and Architect, modified to meet the requirements of IPERS. The modifications will include the following:

a. If there are discrepancies between the contractual terms in Attachment 1 and Attachment 2, the terms set forth in Attachment 2: General Terms and conditions for service contracts shall prevail and will be incorporated in the final contract. 
b. Professional liability insurance in the amount of no less than $2 million will be required.

c. The exact fee for required services and associated reimbursable expenses, start dates and scheduling of the selected Consultants’ services shall be determined between IPERS and the Consultant at the time of negotiation of the Agreements.

d. Other terms will be developed during negotiations with the selected consultant.

5.2 Contract Length

The term of the contract will be 3 years. IPERS shall have the sole option to renew the contract upon the same or more favorable terms and conditions for three (3) additional twelve (12) month renewal terms.
Appendix A: Submittal Checklist

Documents to be submitted

· Each proposal must be submitted in accordance with section 3 of the RFP.
Technical Proposal

· This must cover all the areas in Section 3.2 of the RFP and include all the forms requested in all subsequent Appendices.

· All the areas in Sections 3.2 and 3.3 must be explicitly addressed.

· Each mandatory requirement in Section 3.2 must be addressed individually. Any additional information requested must also be outlined.

· Each mandatory scored technical requirement in Section 3.3 must be addressed in appropriate detail.
· Section 3.3.4 – Fees, Reimbursable Expenses, and Hourly Rates for Applicable Personnel

Consultant shall provide a proposed fee range covering all design and construction contract administration work. 
Consultant shall also provide the following specific information:
· Identify staff members and their appropriate job classification/title planned to be assigned to provide services.

· Average hourly fees for all involved employees. These hourly fees will be applicable to any services IPERS may require of the Consultant.

· Estimated range of costs for reimbursable expenses.

· Any additional cost information that may be applicable.

Appendix B: Proposal Certification Letter

[Date]

To:
Justin Alliss
Iowa Public Employees’ Retirement System
7401 Register Drive
Des Moines, IA  50321-2953
Re:
Request for Proposal Number O-2024-1
PROPOSAL CERTIFICATION

Mr. Alliss:

I certify that the contents of the proposal submitted on behalf of [                        ] in response to IPERS Request for Proposal Number O-2024-1 for Design and Construction Contract Administration Services are true and accurate. I also certify that [                            ] has not made any knowingly false statements in its proposal.

Sincerely,

____________________________________

[Name and Title]

Appendix C: Certification of Independence Letter
[Date]

To:  
Justin Alliss
Iowa Public Employees’ Retirement System

7401 Register Drive

Des Moines, IA  50321-2953

Re:
Request for Proposal Number O-2024-1
CERTIFICATION OF INDEPENDENCE AND NO CONFLICT OF INTEREST


Dear Mr. Alliss:

By submitting a proposal in response to IPERS’ Request for Proposal Number O-2024-1 for Design and Construction Contract Administration Services (RFP), the undersigned certifies the following:
1. The proposal has been developed independently, without consultation, communication or agreement with any employee or consultant to IPERS who has worked on the development of this RFP, or with any person serving as a member of the evaluation committee.

2. The proposal has been developed independently, without consultation, communication or agreement with any other Consultant or parties for the purpose of restricting competition.

3. Unless otherwise required by law, the information found in the proposal has not been knowingly disclosed and will not be knowingly disclosed prior to the award of the contract, directly or indirectly, to any other Consultant.

4. No attempt has been made or will be made by [Name of Consultant] to induce any other Consultant to submit or not to submit a proposal for the purpose of restricting competition.

5. No relationship exists or will exist during the contract period between [Name of Consultant] and IPERS that interferes with fair competition or is a conflict of interest.

Sincerely,

____________________________________

[Name and Title

Appendix D: Certification Regarding Debarment Letter
[Date]

To:

Justin Alliss
Iowa Public Employees’ Retirement System

7401 Register Drive

Des Moines, IA  50321-2953

Re:
Request for Proposal Number O-2024-1
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY, AND VOLUNTARY EXCLUSION

Dear Mr. Alliss:

By submitting a proposal in response to IPERS’ Request for Proposal Number O-2024-1 for Design and Construction Contract Administration Services the undersigned certifies the following:

1. I certify that, to the best of my knowledge, [Name of Consultant] and all of its principals: (a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by a Federal Agency; (b) have not within a three year period preceding this proposal been convicted of, or had a civil judgment rendered against them for commission of fraud, or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction, violation of antitrust statutes or commission of embezzlement, theft, forgery, falsification or destruction of records, making false statements, or receiving stolen property; (c) are not presently indicted for or criminally or civilly charged by a government entity (federal, state, or local) with the commission of any of the offenses enumerated in (b) of this certification; and (d) have not within a three year period preceding this proposal had one or more public transactions (federal, state, or local) terminated for cause.

2. This certification is a material representation of fact upon which IPERS relied upon when this transaction was entered into. If it is later determined that the undersigned knowingly rendered an erroneous certification, in addition to other remedies available, IPERS may pursue available remedies including suspension, debarment, or termination of the contract.

Sincerely,
____________________________________

[Name and Title]

Appendix E: Authorization to Release Information Letter
[Date]

To: 

Justin Alliss
Iowa Public Employees’ Retirement System

7401 Register Drive

Des Moines, IA  50321-2953

Re:
Request for Proposal Number O-2024-1


AUTHORIZATION TO RELEASE INFORMATION

Dear Mr. Alliss:

[Name of Consultant] hereby authorizes IPERS to obtain information regarding its performance on other contracts, agreements or other business arrangements, its business reputation, and any other matter pertinent to evaluation and the selection of a successful Consultant in response to Request for Proposal Number O-2024-1.

The Consultant acknowledges that it may not agree with the information and opinions given by such person or entity in response to a reference request. The Consultant acknowledges that the information and opinions given by such person or entity may hurt its chances to receive contract awards from IPERS or may otherwise hurt its reputation or operations. The Consultant is willing to take that risk.

The Consultant hereby releases, acquits and forever discharges IPERS, their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references obtained by IPERS in the evaluation and selection of a successful Consultant in response to Request for Proposal Number O-2024-1.
The Consultant authorizes representatives of IPERS to contact any and all of the persons, entities, and references which are, directly or indirectly, listed, submitted, or referenced in the undersigned's proposal submitted in response to Request for Proposal Number O-2024-1.

The Consultant further authorizes any and all persons and entities to provide information, data, and opinions with regard to the undersigned's performance under any contract, agreement, or other business arrangement, the undersigned's ability to perform, the undersigned’s business reputation, and any other matter pertinent to the evaluation of the undersigned. The undersigned hereby releases, acquits and forever discharges any such person or entity and their officers, directors, employees and agents from any and all liability whatsoever, including all claims, demands and causes of action of every nature and kind affecting the undersigned that it may have or ever claim to have relating to information, data, opinions, and references supplied to IPERS in the evaluation and selection of a successful Consultant in response to Request for Proposal Number O-2024-1.

A photocopy or facsimile of this signed Authorization is as valid as an original.

Sincerely,
____________________________________

[Printed Name of Consultant Organization]

____________________________________

____________

[Name and Title of Authorized Representative]

[Date]
Attachment  1:   AIA 101-2017 Standard Form of Agreement Between Owner and Architect
https://content.aia.org/sites/default/files/2017-04/B101_2017%20sample.pdf
Attachment 2:  General Terms and Conditions for service contracts/solicitations 05/01/2026 

https://das.iowa.gov/media/2078/download?inline=
Attachment  3:   IPERS Ethics Policy is available at:
https://ipers.org/sites/default/files/2021-03/September%202017%20Ethics%20Policy%20Final_0.pdf
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